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TO:        Policy Committee 
FROM:  Tracy Sanders, RN, BSN, NCSN 
DATE:   January 14, 2020  

Subject: Administering Medicine to Students Policy Code 6125 

PURPOSE:  To approve the adoption of the NC Board of Education Policy code: 6125 in place 
of CHCCS Policy: 6125 Administering Medicine to Students with current recommendation. 

This update reflects a definition of “medication” and “medicine” as including all prescription and 
over-the-counter (OTC) drugs.  It requires compliance with the policy for all administrations of 
prescription and OTC drugs by school employees and students.  It expressly prohibits the self-
administration of prescription and OTC drugs by students except in the accordance with Section 
C of the policy.  It prohibits administration by anyone of substances containing cannabidiol 
(CBD) or Tetrahydrocannabinol (THC) with the exception of (1) certain substances authorized 
by state laws to be administered by a caregiver, and (2) and FDA-approved prescription product 
administered in accordance with the policy.  It modifies subsection A.2.d to make its restrictions 
consistent with policy 4325, Drugs and Alcohol.  It modifies Section C to clarify and add 
exceptions to the prohibition of students self-administering medication. 

 BACKGROUND: 

Proposing to adopt the NC Board of Education policy 6125 to add language and clarification.  
CHCCS policy 6125 Administering Medicines to students is very different from the NC Board of 
education policy 6125. 

Note from policy 4325: 

Although some CBD and/or THC products may be legal under state and/or federal law, 
whether or not a CBD or THC substance will constitute an illegal controlled substance depends 
upon a number of factors, including the source from which the substance is derived.  This policy 
prohibits CBD and THC substances altogether due to the school system’s obligation to create a 
drug-free environment and the inherent, practical difficulty in distinguishing between legal and 
illegal CBD and THC substances.   

2 of 54



Page 1  of 7 

ADMINISTERING MEDICINES TO STUDENTS Policy Code: 6125 

The board recognizes that students may need to take medication during school hours. School 
personnel may administer medication prescribed by a health care practitioner upon the written 
request of a student’s parents. In limited circumstances, a student may be authorized to self- 
administer  medications.  To  minimize  disruptions  to   the   school   day,   students   should take 
medications at home rather than at school whenever feasible. School officials may deny a request 
to administer any medication that  could  be  taken  at  home  or  when,  in  the opinion of the 
superintendent or designee in consultation with school nursing personnel, other treatment options 
exist and the administration of the medication by school personnel would pose a substantial risk 
of harm to the student or others. 

For purposes of this policy, all references to “parent” includes parents, legal guardians, and legal 
custodians. In addition, for purposes of this policy, the term “health care practitioner” is limited to 
licensed medical professionals who are legally authorized to prescribe medications under North 
Carolina law, such as doctors of medicine, doctors of osteopathic medicine, physician assistants, 
and nurse practitioners. 

Unless otherwise indicated, the terms “medication” and “medicine” include any substance 
intended for use in the diagnosis, cure, mitigation, treatment, or prevention of any disease.      The 
term includes all prescription medications and all such substances available over-the- counter 
without a prescription, such as drugs, herbs, alternative medicines, and supplements (hereinafter 
“over-the-counter drugs”). The administration of any prescription or over-the- counter drug to 
students by school employees is prohibited except when performed in  accordance with Section A. 
The self-administration of any  prescription  or  over-the-counter drug by students at school is 
prohibited and constitutes a violation of policy 4325, Drugs and Alcohol, except in the limited 
circumstances described in Section C. 

The  administration,  including  by  parents,  school  employees,   or   self-administration,   of any 
substance containing cannabidiol (CBD) or tetrahydrocannabinol (THC) at school is prohibited 
unless (1) authorized by and administered by a caregiver in accordance with G.S. 90-94.1 and 
G.S.90-113.101 for the treatment of intractable epilepsy, or (2) the CBD or THC product is 
available by prescription only and has been approved by the U.S. Food & Drug Administration 
(FDA); and all requirements of this policy are met. 

A. MEDICATION ADMINISTRATION BY SCHOOL EMPLOYEES

1. Conditions for Administering Medication
Authorized school employees may administer medication to students when all of
the  following  conditions are met. These conditions apply to all medications,
including those available over-the-counter without a prescription.

a. Parental Consent: The student’s parent must make a signed, written request
that authorizes school personnel to administer the medication to the student.
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b. Medication Authorization/Order: A health care practitioner must prescribe
the medication for use by the student and provide explicit written
instructions for administering the medication.

c. Certification of Necessity: The student’s health care practitioner must
certify that administration of the medication to the student during the school
day is necessary to maintain and support the student’s continued presence
in school.

d. Proper Container/Labeling: If the medication to be administered is available
by prescription only, the parent must provide the medication in a pharmacy-
labeled container with directions for how and when the medicine is to be
given. If the medication is available over-the-counter, it must be provided
in the original container or packaging, labeled with the student’s name.

e. Proper Administration: The employee must administer the medication
pursuant to the healthcare practitioner’s written instructions provided to the
school by the student’s parent, and in accordance with professional
standards.

The board of education and its employees assume no liability for complications or 
side effects of medication when administered in accordance with the instructions 
provided by the parent and health care practitioner. 

2. Procedures for Administering Medications
The superintendent shall develop procedures for the implementation of this policy.
The procedures and a copy of this policy must be made available to all students and
parents each school year. The superintendent’s procedures should be developed
according to the guidelines listed below.

a. The health and welfare of the student must be of paramount concern in all
decisions regarding the administration of medication.

b. Procedures for medication administration must be consistent with the
recommendations of the School Health Unit of the Children & Youth
Branch of the N.C. Division of Public Health, as described in the North
Carolina School Health Program Manual.

c. Students with special needs are to be afforded all rights provided by federal
and state law as enumerated in the Policies Governing Services for Children
with Disabilities. Students with disabilities also are to be afforded all rights
provided by anti-discrimination laws, including Section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Act.
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d. Except as permitted by this policy, no student may possess, use, sell, deliver,
or manufacture any drug or counterfeit drug prohibited by policy 4325,
Drugs and Alcohol, nor be under the influence of any drug in violation of
that policy.

e. The board generally encourages school personnel to administer medication
from a centralized location. However, in all instances, whether administered
from a centralized location or multiple locations, any medications kept at
school for a student must be kept in a locked and secure place. An exception
to the requirement for locked storage may be made for emergency
medications that must be immediately accessible.

f. All school personnel who will be administering medications must receive
appropriate training.

g. Only medications clearly prescribed for the student may be administered
by school personnel. At the time a parent brings a medication to school for
administration, if school personnel have concerns regarding the
appropriateness of the medication or dosage for a student, a confirmation
should be obtained from the student’s health care practitioner or another
health care practitioner prior to administering the medication or allowing a
student to self-administer the medication.

h. Although efforts should be made not to disrupt instructional time, a parent
has the right to administer medication to his or her child at any time while
the child is on school property, unless otherwise prohibited by this policy.

i. Written information maintained by school personnel regarding a student’s
medicinal and health needs is confidential. Parents and students must be
accorded all rights provided by the Family Educational Rights and Privacy
Act and state confidentiality laws. Any employee who violates the
confidentiality of the records may be subject to disciplinary action.

B. EMERGENCY MEDICATION

Students who are at risk for medical emergencies, such as those with diabetes, asthma, or
severe allergies, must have an emergency health care plan developed for them to address
emergency administration of medication. Students must meet the requirements of
subsection A.1, above, including providing authorization and instructions from the health
care practitioner and written consent of the parent, in order for emergency medication to
be administered by school personnel while the student is at school, at a school sponsored
activity, and/or while in transit to or from school or a school-sponsored event.

STUDENT SELF-ADMINISTERING MEDICATIONS

The board recognizes that students with certain health conditions like diabetes or asthma,
or an allergy that could result in an anaphylactic reaction, may need to possess and self-
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administer medication on school property in accordance with their individualized health 
care plan or emergency health care plan. 

Students are prohibited from self-administering medication at school unless (1) As used in 
this section of the policy, “medication” refers to medicine that has been prescribed for the 
treatment of diabetes, asthma, or anaphylactic reactions, including insulin or a source of 
glucose, a prescribed asthma inhaler, or a prescribed epinephrine auto-injector; (2) the 
medicine is administered in accordance with the student’s individualized health care plan 
or emergency health care plan and any relevant administrative regulations; and (3) the 
requirements of this section are met. The superintendent shall develop procedures for the 
possession and self-administration of such medication by students on school property 
during the school day, at school-sponsored activities, and/or while in transit to or from 
school or school-sponsored events. 

1. Authorization to Self-Administer Medication
Before a student will be allowed to self-administer medication pursuant to this
section, the student’s parent must provide to the principal or designee all of the
documents listed below:

a. written authorization from the student’s parent for the student to possess
and self-administer the medication;

b. a written statement from the student’s health care practitioner verifying that:

1) the student has diabetes or asthma, or an allergy that could result in
anaphylactic reaction;

2) the health care practitioner prescribed the medication for use on
school property during the school day, at school-sponsored
activities, or while in transit to or from school or school-sponsored
events; and

3) the student understands, has been instructed in self-administration
of the medication, and has demonstrated the skill level necessary to
use the medication and any accompanying device;

c. a written treatment plan and written emergency protocol formulated by the
prescribing health care practitioner for managing the student’s diabetes,
asthma, or anaphylaxis episodes and for medication use by the student;

d. a statement provided by the school system and signed by the student’s
parent acknowledging that the board of education and its employees and
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agents are not liable for injury arising from the student’s possession and 
self-administration of the medication; and 

e. any other documents or items necessary to comply with state and federal
laws.

Prior to being permitted to self-administer medication at school, the student also 
must demonstrate to the school nurse, or the nurse’s designee, the skill level 
necessary to use the medication and any accompanying device. 

The student’s parent must provide to the school backup medication that school 
personnel are to keep in a location to which the student has immediate access in the 
event the student does not have the required medication. 

All information provided to the school by the student’s parent must be reviewed by 
the school nurse and kept on file at the school in an easily accessible location. Any 
permission granted by the principal or designee for a student to possess and self- 
administer medication will be effective only for the same school for 365 calendar 
days. Such permission must be renewed each school year. 

2. Responsibilities of the Student

A student who is authorized in accordance with this policy to carry medication for
self-administration must carry the medication in the original labeled container with
the student’s name on the label.

3. Consequences for Improper Use

A student who uses his or her medication in a manner other than as prescribed or
who permits another person to use the medication may be subject to disciplinary
action pursuant to the school disciplinary policy. However, school officials shall
not impose disciplinary action on the student that limits or restricts the student’s
immediate access to diabetes, asthma, or anaphylactic medication.

The board does not assume any responsibility for the administration of medication to a student by 
the student, the student’s parent, or any other person who is not authorized by this policy to 
administer medications to students. 

Legal References: Americans with Disabilities Act, 42 U.S.C. 12134, 28 C.F.R. pt. 35; Family 
Educational Rights and Privacy Act, 20 U.S.C. 1232g; Individuals with Disabilities Education Act, 
20 U.S.C. 1400 et seq., 34 C.F.R. pt. 300; Rehabilitation Act of 1973, 29 U.S.C. 705(20), 794, 34 
C.F.R. pt. 104; G.S. 90-94.1, -113.101; 115C-36, -307(c), -375.1, -375.2, -375.2A, -375.3; Policies
Governing Services for Children with Disabilities, State Board of Education Policy EXCP-000

Cross References: Parental Involvement (policy 1310/4002), Drugs and Alcohol (policy 4325), 
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Emergency Epinephrine Auto-Injector Devices (policy 5024/6127/7266) 

Other References: North Carolina School Health Program Manual (N.C. Dept. of Health and 
Human Services, Div. of Public Health, School Health Unit, 6th ed. 2014), available at 
https://www2.ncdhhs.gov/dph/wch/lhd/manuals.htm 

Issued: 

Revised: July 15, 2005; April 7, 2008; April 28, 2009; April 28, 2017; September 29, 2017; 
September 28, 2018; September 30, 2019 
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Policy Code: 6125 Administering Medicines to Students 

The board recognizes that students may need to take medications during school 
hours.  School personnel may administer medication prescribed by a licensed health 
care provider upon the written request of a student’s parent/guardian.  In limited 
circumstances, a student may be authorized to self-administer medications. School 
staff, trained, approved and supervised by the school nurse, will administer medications 
that are prescribed by a licensed health care provider upon completion of the medical 
authorization form by parent/guardian(s) and provider. 

For purposes of this policy, all references to “parent” include parents, legal guardians, 
and legal custodians. In addition, for purposes of this policy, the term “ health care 
practitioner” is limited to licensed medical professionals who are legally authorized to 
prescribe medications under North Carolina law, such as doctors of medicine, physician 
assistants and nurse practitioners. 

The school district shall establish regulations defining the circumstances under which 
school personnel will administer prescription and non-prescription medication.  The 
regulations will address whether and under what circumstances students will be allowed 
to possess and self-administer prescription or non-prescription medication.  These 
regulations and a copy of this policy must be made available on-line and in school 
offices to all students and parents each school year.  The regulations will be developed 
according to the guidelines listed below: 

1. The health and welfare of the student must be of paramount concern in all
decisions regarding the administration of medicine.

2. Procedures for medication administration must be consistent with
recommendations of the School Health Unit of the Children & Youth Branch of the
N.C. Division of Public Health, as described in the North Carolina School Health
Program manual.

3. Students with special needs will be afforded all rights provided by federal and
state law as enumerated in the Procedures Governing Programs and Services for
Children with Special Needs.  Students with disabilities also will be accorded all
rights provided by anti-discrimination laws, including section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Act.

4. No student can possess, use, or transmit any drug or counterfeit drug prohibited
by Board policy 4325, Student Substance Abuse.

5. The board generally encourages school personnel to administer medicine from
a centralized location.  However, in all instances, whether from a centralized
location or multiple locations, any medicines maintained by the school district for a
student must be kept in a locked and secure place. An exception to the

9 of 54

http://66.6.217.76/cgi-bin/om_isapi.dll?clientID=283193&infobase=chaphill.nfo&jump=4325&softpage=PL_frame#JUMPDEST_4325


requirement for locked storage may be made for emergency medications that 
must be immediately accessible. 

6. Any school personnel who will be administering medicines will receive 
appropriate training. 

7. Only medication clearly prescribed or intended for the student may be 
administered by school personnel.  If school personnel have concerns regarding 
the appropriateness of a medication or dosage for a student, a confirmation 
should be obtained from the student's health care provider prior to administering 
the medication or allowing the student to self-administer the medication. 

8. Although efforts should be made not to disrupt instructional time, a 
parent/guardian has the right to administer medication to his or her child at any 
time while the child is on school property. 

9. Written information maintained by the school or school personnel regarding a 
student's medicinal and health needs is confidential.  Parents and students must 
be accorded all rights provided by Family Educational Rights and Privacy Act and 
state confidentiality laws.  Any employee who violates the confidentiality of the 
records may be subject to disciplinary action. 

10.  CHCCS will comply with three state legislative requirements: 

• North Carolina General Care for School Children with Diabetes Act, under G.S. 
115C-375.3 

• Providing online information concerning Meningococcal Meningitis and Influenza 
and their vaccines, under G.S. 115C-375.4 

• Possession and self-administration of asthma medication by students with 
asthma or students subject to anaphylactic reactions, or both, under G.S. 115C-
375.2. 

To minimize disruption of the school day, medicines should be taken at home 
whenever feasible. The school district may deny a request to administer any 
medication that could be taken at home, or when, in the opinion of the 
superintendent or designee in consultation with school nursing personnel, the 
administration of the administration of the medication by school personnel would 
pose a substantial risk of harm to the student or others. Likewise, students are to 
be discouraged from self-medication during the school day, except for those 
students with asthma, students subject to anaphylactic reactions or diabetes as 
described in administrative regulations.  Families of children who self-medicate 
during the school day may be held liable if another child takes the 
medication.  The school district will not assume liability for students who self-
medicate.  
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The school district retains the right to reject a request for the administration of 
medication by school staff.  The school district further retains the right to 
discontinue administration of medication in the event that the student receiving the 
medication is uncooperative with staff. 

Legal References: Americans with Disabilities Act, 42 U.S.C. 12134, 28 C.F.R. pt. 35; 
Family Educational Rights and Privacy Act, 20 U.S.C. 1232g; Individuals with 
Disabilities Education Act, 20 U.S.C. 1400et seq., 34 C.F.R. pt. 300; Rehabilitation Act 
of 1973, 29 U.S.C. -705(20), -794, 34 C.F.R. pt. 104; G.S. 115C-36, -307(c), -375.2; 
Policies Governing Services for Children with Disabilities, State Board of Education 
Policy EXCP-000 

Cross References: Parental Involvement (policy 1310/4002), First Aid Procedures 
(policy 4252/6152), Student Substance Abuse (policy 4325) 

Adopted: 3/4/99 

Revised: 10/5/00, 08/11/05, 7/20/06, 8/11/09, 3/17/16, 5/1/17, 3/15/18 

Chapel Hill-Carrboro Schools 
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TO:        Policy Committee 
FROM:  Tracy Sanders, RN, BSN, NCSN 
DATE:  January 14, 2020   
 
        
Subject: Drugs and Alcohol Policy Code:  4325 

PURPOSE:  To approve recommended revisions and updates from the NC Board of Education 
Policy Code 4325 for CHCCS Board Policy 4325 Student Substance Abuse. To adopt the 
wording and format of the NC Board of Education Policy 4325 for clarification, and ease of 
reference. 

This update reflects an introductory provision describing the applicability of the policy.  It 
modifies the description of prohibited behaviors in subsection A. 1 to be consistent with state law 
terminology.  It adds a new provision addressing CBD – and THC – containing substances.  It 
clarifies provisions pertaining to the possession and use of prescription and over-the-counter 
drugs.  It clarifies reporting requirements in Section B.  Updates legal references 

This policy 4325 is being presented for your recommendation. 

 BACKGROUND:  

Updates the applicability of the policy by adopting the NC Board of Education recommended 
wording.  

Changes have been made in the description of prohibited behaviors to be consistent with 
terminology in state law.  

• Addresses cannabidiol (CBD) and tetrahydrocannabinol (THC) containing substances.  
Although some CBD and/or THC products may be legal under state and/or federal law, 
whether or not a CBD or THC substance will constitute an illegal controlled substance 
depends upon a number of factors, including the source from which the substance is 
derived.  This policy prohibits CBD and THC substances altogether due to the school 
system’s obligation to create a drug-free environment and the inherent, practical 
difficulty in distinguishing between legal and illegal CBD and THC substances.  
 

• Clarifies provision pertaining to the possession and use of prescription and over-the-
counter drugs for consistency with Board Policy 6125 Administering Medications to 
Students 
 

• Clarifies reporting requirements in Section B: Consequences 
 
 

12 of 54



• Adopts the NC Board of Education wording and format for ease of reference and
consistence on terminology with the law.

• General Statue Review:  G.S. 18B-301; 20-11(nl); ch. 90 art. 5 and art. 5B; 115C-47, -
276, -288,-307, -390.2
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Student Substance Abuse Policy Code: 4325 

Unauthorized or illegal drugs and alcohol are a threat to safe and orderly schools and will not be 
tolerated.  The superintendent is responsible for ensuring that this policy is consistently applied 
throughout the school system. 

This policy applies to students while on school property or at a school-sponsored event or 
activity (whether on or off school property) and at any other time or place where the conduct is 
reasonably expected to have a direct and immediate impact on the orderly and efficient operation 
of the schools or the safety of individuals in the school environment. 

A. PROHIBITED BEHAVIOR

1. Students are prohibited from possessing, using, selling, delivering, manufacturing,
or being under the influence of any of the following substances:

a. narcotic drugs;

b. hallucinogenic drugs;

c. amphetamines;

d. barbiturates;

e. marijuana;

f. synthetic stimulants, such as MDPV and mephedrone (e.g., “bath salts”),
and synthetic cannabinoids (e.g., “Spice,” “K2”);

g. any other controlled substance;

h. any alcoholic beverage, malt beverage, fortified or unfortified wine, or
other intoxicating liquor;

i. any chemicals, substances, or products procured or used with the intention
of bringing about a state of exhilaration or euphoria or of otherwise
altering the student’s mood or behavior; or

j. any substance containing cannabidiol (CBD) or tetrahydrocannabinol
(THC), regardless of whether it constitutes a controlled substance under
state or federal law.

2. Students also are prohibited from possessing, using, selling, delivering, or
manufacturing counterfeit (fake) drugs.
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3. Students are prohibited from possessing, using, selling, delivering, or
manufacturing drug paraphernalia, including but not limited to rolling papers,
roach clips, lighters, matches, vaping devices, vape liquid containers, pipes,
syringes, and other delivery devices for prohibited substances.

4. Students are prohibited from possessing, using, selling, delivering, or sharing
prescription or over-the-counter drugs, except in accordance with policy 6125,
Administering Medicines to Students.  A student who possesses or uses a
prescription or over-the-counter drug in accordance with policy 6125 does not
violate this policy.

5. A student is not in violation of this policy for being under the influence of a
prohibited substance following its proper use as a medication lawfully prescribed
for the student by a licensed health care practitioner.

6. Students may not participate in any way in the selling or delivering of prohibited
substances, regardless of whether the sale or delivery ultimately occurs on school
property.

7. The principal may authorize lawful uses of substances that are otherwise
prohibited by this policy, such as for approved school projects.

B. CONSEQUENCES

As required by policy 4335, Criminal Behavior, the principal must report to the
appropriate law enforcement agency any student who has used or possessed a controlled
substance in violation of law while on school property.

The disciplinary consequences for violations of this policy will be consistent with Section
D of policy 4300, Student Behavior Policies.  The superintendent or designee shall list in
the Code of Student Conduct the specific range of consequences that may be imposed on
a student for violations of this policy.

Legal References:  G.S. 18B-301; 20-11(n1); ch. 90 art. 5 and art. 5B; 115C-47, -276, -288, -
307, -390.2  

Cross References:  Student Behavior Policies (policy 4300), Criminal Behavior (policy 4335), 
Administering Medicines to Students (policy 6125) 
Adopted: 
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Policy Code: 4325 Student Substance Abuse 

The Board of Education recognizes that alcohol and other drug use is a major health 
problem for young people, both nationally and in our community.  Drug use has the 
potential to affect people in all segments of the population.  It interferes with the well-
being and academic performance of students and is incompatible with the mission of 
our school district. 

The Board stands clearly against any illegal substance use and accepts its shared 
responsibility with the community in supporting prevention, intervention and treatment 
programs.  Further, the Board firmly believes that prevention of substance abuse is its 
primary aim and mandates instruction of effective substance abuse curricula at 
elementary, middle and high school as part of a coordinated school health program.  In 
addition, the board charges the superintendent with the responsibility for supporting a 
Student Assistance Program (SAP) aimed at students whose lives are affected by 
alcohol or drug use. 

Unauthorized or illegal drugs and alcohol are a threat to safe and orderly schools and 
will not be tolerated.  School administrators are authorized to take specific measures 
aimed at ensuring that possession or use of controlled substances on school campuses 
or at school activities will not be tolerated.  Such measures may include, but are not 
limited to, requesting assistance from the police to search lockers and other areas of the 
campus, utilization of police canine services, undercover surveillance, and parking lot 
surveillance. When suspicions warrant, student searches may include breathalyzers to 
detect the influence of alcohol and/or saliva testing to detect the presence of drug 
use.  All searches must comply with policy 4342.  Students are prohibited from 
possessing, using, transmitting, selling or being under the influence of any of the 
following substances:  

• narcotic drugs;
• hallucinogenic drugs;
• amphetamines;
• barbiturates;
• marijuana or any other controlled substance;
• any alcoholic beverage, malt beverage or fortified wine or other intoxicating

liquor;
• any chemicals or products, used inappropriately with the intention of bringing

about a state of exhilaration or euphoria or of otherwise altering the student's
mood or behavior which may be damaging to the student or disruptive to the
school environment.

Tobacco use is also illegal for students under age 18, and has serious long-term health 
consequences. It is referenced in CHCCS policy 4320. 

School-related prohibitions apply in all of the following circumstances: 
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• while in any school building or on any school premises before, during or after
school hours, regardless of whether the activity is a school-related or private
activity;

• while on any bus or other vehicle as part of any school activity;
• while waiting at any school bus stop;
• during any school function, extracurricular activity or other activity or event;
• when subject to the authority of school personnel;
• any time or place when the student's behavior has a direct and immediate effect

on maintaining order and discipline or on protecting the safety and welfare of
students or staff.

Students also are prohibited from possessing, using, transmitting or selling drug 
paraphernalia or counterfeit (fake) drugs.  In all circumstances in which students must 
comply with board policies (see board policy 4300, Student Behavior Policies), students 
may not in any way participate in the selling or transmitting of prohibited substances, 
regardless of whether the sale or transmission ultimately occurs on school property. 

Prescription and over the counter drugs are not in violation of this policy if possessed 
and used in accordance with board policy 6125, Administering Medicines to Students. 
No student can possess, use, or transmit prescription drugs for any purpose other than 
personal use and with written medical authorization.  The principal may authorize other 
lawful uses of substances otherwise prohibited by this policy, such as for approved 
school projects.  

During an event or activity that is non school-related, students who are legally charged 
with use, possession and/or distribution of unauthorized or illegal drugs and alcohol will 
be subject to loss of school privileges, including off-campus lunch, campus parking and 
participation in athletic and/or non-graded co-curricular and extracurricular 
activities.  Loss of privileges will be the same at each level of offense whether the 
offense is school-related or non school-related. No other school-related consequences 
may be levied against a student by any staff person other than a school administrator. 

School personnel who observe students in possession of drugs or who suspect that a 
student is under the influence of a controlled or illegal substance are required to report 
the concern immediately to school administration. The school administrator will notify 
the School Resource Officer, parent, and the SAP school contact as indicated. 

Any CHCCS staff member who serves as a supervising adult on trips or at events that 
are not sponsored by CHCCS will comply with the alcohol consumption and other laws 
of the country of travel.  In no case may a staff member buy alcoholic beverages for or 
serve alcohol to any person younger than 21 years of age. 

School personnel will call 911, school administration and the School Resource Officer if 
a student appears to be in danger to self or others. 
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This policy shall apply to all students with the understanding that consequences for 
elementary school students will be decided on a case by case basis. 

Legal references: U.S. Const. amend. IV; G.S. 18B-301; 20-11(n1); chap. 90, art 5; 
115C-47, -288, -307, -390, -391; 42 CFR(2002) 

Cross references: Student Behavior Policies, 4300; Criminal Behavior (policy 4335), 
Student Searches (policy 4342), Administering Medicines to Students (policy 6125). 

Adopted: 4/7/05 

Revised: 7/20/06, 4/17/08, 10/2/08, 7/22/10, 8/15/13 

Chapel Hill-Carrboro Schools 
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TO: Board of Education Policy Committee 

FROM: Jessica O’Donovan 

RE: Policy 4400 

Date: January 21, 2020 

   Policy 4400: Attendance 

     Under Section B “Excused Absence”: 

● B.6 substitutes “parent or legal guardian” for “parents,” per change to state law. (Required)
● B.7 was expanded to include further details on when an educational opportunity would be

considered a valid reason for an excused absence. A maximum of 10 days was also added. These
changes were made based on principal feedback, a comparison of policies from other school
districts in NC, and a significant number of requests that schools have received for both short-term
and long-term excused educational leaves. (Suggested)

● B.9 modifies the conditions under which absences for children of military members may be
excused, per change to state law. (Required)

● Policy language was updated to replace the outdated term “family specialist” with “designated
personnel.” (Recommended)

Under Section F “School Work Missed Due to Absences Including Suspensions”: 
● Based on feedback from principals and a comparison of policies from other school districts in NC,

this section was expanded to include a timeline of five days for when arrangements should be
made to complete work missed due to absences. Details were also added to outline the expectation
that at the elementary level, teachers should be initiating contact with students regarding
arrangements for the missed work. (Recommended)

Under Legal References: 
● Legal references were updated. (Required)
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Policy Code: 4400 Attendance 

Regular and punctual attendance in school and participation in class are integral parts 
of academic achievement and the teaching-learning process. Regular attendance 
develops patterns of behavior essential to professional and personal success in life. 
Likewise, students who are chronically late are similarly deprived themselves of 
educational opportunities. Regular attendance by every student is mandatory. The State 
of North Carolina requires that every child in the State between the ages of seven (or 
younger if enrolled) and 16 years attend school. Parents have the responsibility for 
ensuring that students punctually attend and remain at school daily. Parents who have 
chronically tardy or absent students may be prosecuted by the District Attorney’s office 
for violating the State’s Compulsory Attendance Law. 

For this policy, “parent” includes a parent, legal guardian, legal custodian, or other 
caregiver adult who is acting in the place of a parent and is entitled to enroll the student 
in school. 

A. ATTENDANCE RECORDS

School officials will keep an accurate record of attendance, including accurate 
attendance records in each class. Attendance records will be used to enforce the 
Compulsory Attendance Law of North Carolina. 

B. EXCUSED ABSENCES

An absence may be excused for the following reasons: 

1. personal illness or injury which makes the student physically unable to
attend school;

2. isolation ordered by the State Board of Health;

3. death in the immediate family;

4. medical or dental appointments which cannot be scheduled outside of
school time;

5. participation under subpoena as a witness in a court proceeding;

6. a minimum of two days each academic year, if requested, for observance
of an event required or suggested by the religion of the student or the
student’s parent(s) or legal guardian with prior approval by the principal;
(The principal must approve at least two excused absences for religious
events each academic year if requested);
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7. participation in a valid educational opportunity, such as college visits,
service as a legislative or Governor’s page, and foreign exchange trips,
travel, with prior approval by the principal. For an excused absence for
educational reasons, the request must be submitted in writing in advance of
the opportunity and should include the learning objective and how the
objective links to coursework or the educational development of the student.
Family trips and vacations that were not designed from the outset to be
educational will not be excused. Excused absences due to educational leave
may not exceed 10 days in any school year;

8. pregnancy and related conditions or parenting, when medically necessary;
or

9. a minimum of two days each academic year for visitation with a student’s
parent or legal guardian if the student is not identified as at risk of academic
failure because of unexcused absences and the student’s parent or legal
guardian whose parent is a) is an active duty member of the uniformed
services as defined by policy 4050 (Children of Military Families) and b) has
been called to duty for, is on leave from, or has immediately returned from
deployment to a combat zone or combat support posting will be granted
additional excused absences at the discretion of the superintendent or
designee to visit with his or her parent

When a student must miss school, a written excuse from a parent must be 
presented to the teacher or family specialist designated personnel on the day 
returning after an absence. This requirement may be waived if the principal finds 
that a compelling and significant reason makes it impossible for a student to meet 
the requirement. The principal may require reasonable documentation of the 
reason(s) provided for an excused absence. Extended illnesses generally require 
a statement from a physician. The principal may confirm absences in any manner 
acceptable to the principal. Requirements for eighteen year-old and emancipated 
students will be in accordance with Policy 4020 (Eighteen-Year Old and 
Emancipated Students). 

In the case of excused absences, short-term out-of-school suspensions, and 
absences under G.S. 130A-440, (for failure to submit a school health assessment 
form within 30 days of entering school) the student will be permitted to make up 
his or her work. (See also policies 4110, Immunization and Health Requirements 
for School Admission, and 4351, Short-Term Suspension.) See Section F below 
“School Work Missed Due to Absences Including Suspensions” for further details. 
The teacher will determine when work is to be made up. The student is 
responsible for finding out what assignments are due and completing them within 
the specified time period. 
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C. SCHOOL-RELATED ACTIVITIES

All classroom activities are important and difficult, if not impossible, to replace if 
missed. It is the intention of the board of education that classes missed for school-
related activities are kept to an absolute minimum through close scrutiny and a 
monitoring system on the part of the principal. The following school-related 
activities will not be counted as absences from either class or school: 

• field trips sponsored by the school;

• job shadows and other work-based learning opportunities, as described in
G.S. 115C-47(34a)(Powers and Duties of Board);

• school-initiated and scheduled activities;

• athletic events requiring early dismissal from school;

• Career and Technical Education student organization activities approved in
advance by the principal; and

• in-school suspension.

D. UNEXCUSED ABSENCES

Absences for reasons other than those listed in Sections B and C will be coded as 
unexcused. Class attendance and participation are critical elements of the 
educational process and may be taken into account in assessing academic 
achievement. 

Pursuant to policy 4410 (Enforcement of Compulsory Attendance Laws), the 
principal will notify parents and take all other steps required G.S. 115C-
378(Children Required to Attend School) for unexcused absences. 

E. EFFECT OF ABSENCES

All students are required to attend at least 83% of the total number of instructional 
days held in the academic year or in a semester-long course for high school. If a 
student is absent from school for more than 17% of the days in the academic year 
or in a semester-long course for high school, the principal with the guidance of a 
committee will consider whether the student’s grades should be reduced or 
whether course credit, promotion or graduation will be denied because of the 
absences. 

The principal will convene a committee of staff members to review other measures 
of academic achievement, the circumstances of the absences, the number of 
absences, and the extent to which the student completed missed work. The 
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committee may recommend to the principal and the principal may make any of the 
following determinations: 

• the student will not receive a passing grade for the semester or the year; 

• the student will not be promoted; 

• the student’s grade will be reduced; 

• the student will receive the grade otherwise earned; or 

• the student will be given additional time to complete the missed work 
before making a determination of the appropriate grade. 

In addition, for students experiencing homelessness (see board policy 4125, 
Homeless Students), school officials must consider issues related to the student’s 
homelessness, such as a change of caregivers or nighttime residence, before 
taking disciplinary action or imposing other barriers to school attendance based on 
excessive absences or tardies. 

F. SCHOOL WORK MISSED DUE TO ABSENCES INCLUDING SUSPENSIONS 

In the case of all absences including in-school and out-of-school suspensions, the 
student will be permitted to make up his or her work, including tests. 
Arrangements for completing the work should be made within five school days of 
the student's return to school. Arrangements should include a schedule for 
completion of the work. For elementary students, the teacher must initiate contact 
with the student regarding such work. For middle and high school students, the 
students are responsible for finding out what assignments are due and completing 
them within the specified time period. The teacher will exercise reason in 
determining the nature, manner, and deadlines for work to be made up.  

The principal or the committee will assess if missed assignments were 
satisfactorily completed by a student who has missed more than 17% of school 
days in the academic year or 17% of school days per semester at the high school 
in determining the recommendation described in Section E. 

Legal References:  McKinney-Vento Homeless Assistance Act, 42 U.S.C. 11431, et 
seq.; G.S. 115C-47, -84.2, -288(a), -375.5, -378 through -383, -390.2(d), -390.2(1), -
390.5, -407.5; 130A-440; 16 N.C.A.C. 6E .0102, .0103; State Board of Education 
Policies ATND-000, -003; NCAC 007-6E.0104 

Cross References:  Education for Pregnant and Parenting Students (policy 4023), 
Children of Military Families (policy 4050), Eighteen-Year Old and Emancipated 
Students (policy 4020), Immunization and Health Requirements for School Admission 
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(policy 4110), Enforcement of Compulsory Attendance Law (policy 4410), Homeless 
Students (policy 4125), Short-Term Suspension (policy 4351). 

Adopted: November 19, 1998 

Revised: 2/7/02, 4/17/08, 10/10/08, 3/5/09, 5/5/11, 9/15/11, 6/2/16, 5/1/17, 6/7/18 

Chapel Hill-Carrboro Schools 
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TO:        Policy Committee 
FROM:  Janet Cherry, MSW, LCSW 
              Director of System of Care 
DATE:  January 15, 2019  
 
        
Subject: Child Abuse-Reports and Investigations: Policy Code 4240/7312 

PURPOSE:  This update to Policy 4240/7312 incorporates a new state-mandated reporting and 
training related to child victimization.  The new reporting requirements will require districts to 
have in place training on Policy 4240/7312 for designated school in even-numbered years 
beginning with the 2020-2021 school year.  As such, 2-hour training to school personnel must be 
provided by the end of the calendar year of the first semester of the 2020-2021 school year so to 
meet State requirement.  Although, the statue does not require boards to address the reporting 
and training programs in policy; however, the North Carolina State Boards Association 
(NCSBA) considers it best practice to do so.  As much, current updates will require the board to 
make corresponding changes to other board policies that cross reference Policy 4240/7312. 
NCSAB will issue updates- to the affected policies- in the Spring of 2020. 

The Policy committee is requested to consider the following revisions listed in this memo.  

 BACKGROUND:  

The previous Policy 4240/7312 approved by CHCCS Board of Education on December 5, 2019 
consistent of revisions that centered on the expansion of the definition of “abused juvenile” and 
“neglected juvenile”. In addition, the policy addressed that child abuse and neglect were 
reportable only when perpetrated by a parent, guardian, custodian, or caretaker.  The expanded 
definitions made clear certain forms of child abuse and neglect, i.e., child trafficking, involuntary 
servitude, and sexual servitude, reportable in all cases, regardless of the perpetrator’s relationship 
to the child. 

 In addition, maltreatment of a child by a caregiver in a child care facility now must be reported 
to the Division of Child Development and Early Education (DCDEE) instead of or in addition to 
Department of Social Services. 

This current update before you incorporates new state-mandated reporting and training related to 
child victimization and title revision from Child Abuse Reports and Investigations to Child 
Abuse and Related Threats to Child Safety .  In addition to revision of title and required training 
the following modifications to the policy are strongly recommended: 

 

 
 

25 of 54



 
 

 

As stated the policy title is revised is recommended to reflect the expanded breadth of the policy.  

o The introductory paragraphs are revised to add the new reporting requirements 
and to more clearly differentiate the circumstances that trigger each of the three 
types of reports now required by law.  

o The policy adds a new Section A to address the new duty to report certain crimes 
against children to local law enforcement.  

o The duty to report in Section A is extended to employees, contractors, and 
volunteers. 

o Updates “old” Section A (now Section B) to require contractors and volunteers to 
report suspected child abuse; also clarifies the circumstances for reporting. 

o Updates “old” Section B (now Section C) to require contractors and volunteers to 
report child maltreatment in a childcare facility.  

o Updates “old” Section C (now Section D) to address cooperation with local law 
enforcement. 

o Adds new Section F to require a child sexual abuse and sex trafficking training 
program to be provided to designated school personnel in even numbered years 
and to require such personnel to participate in the training, as required by law.  

o Updates the last paragraph to make it consistent with other changes to the policy. 

o Updates the legal references. 

o NC Session Law 2019-245 (SB 199) G.S. 14-318.6;115C-375.20 
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CHILD ABUSE AND RELATED THREATS–  
TO CHILD SAFETY REPORTS AND INVESTIGATIONS Policy Code: 

4240/7312 

The board is concerned with the health, safety, and welfare of all children and recognizes the               
legal and ethical obligations that school employees, contractors, and volunteers have to report            
known or suspected maltreatment of children. North Carolina has two separate systems that             
mandate reports to state authorities of suspected child abuse, neglect, dependency, or            
maltreatment and a third system for mandated reporting of certain crimes against juveniles to              
local law enforcement.  

When a parent or other caretaker is suspected to have caused a child to be abused, neglected, or                  
dependent, this information must be reported to the county child welfare agencySuspected child             
abuse, neglect, dependency, or death as a result of maltreatment by parents or other caretakers               
must be reported to the county child welfare agency. Suspected human trafficking, involuntary             
servitude, and sexual servitude of a child and death of a child as a result of maltreatment are                  
special forms of child abuse under law and must be reported to the county child welfare agency,                 
regardless of the relationship between the victim and the perpetrator. By contrast, suspected             
child maltreatment by a caregiver in a child care facility, including in a licensed preschool               
classroom or other licensed classroom or program operated by the school system, must be              
reported to the Department of Health and Human Services, Division of Child Development and              
Early Education. Where When the source of the child abuse, neglect, dependency, or             
maltreatmentharm or threat of harm to the child is uncertain, a report should be made to both the                  
county child welfare agency and the Department of Health and Human Services, Division of              
Child Development and Early Education.  

In addition, state law mandates reports to local law enforcement when a child is a victim of                 
certain violent offenses, sexual offenses, or misdemeanor child abuse. An adult who knows or              
reasonably should have known of any of these offenses inflicted upon a child must report that                
information immediately . 

The board of education supports all employees who in good faith make a report under either of                 
North Carolina’s mandated reporting laws.  

A. DUTY TO REPORT CERTAIN CRIMES AGAINST CHILDREN TO LOCAL LAW ENFORCEMENT

A school employee, contractor, or volunteer is legally required to report to local law enforcement               
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when the employee or volunteer knows or reasonably should know that a child has been a                
victim of any of the following crimes:  

 
1. a sexual offense (which for purposes of this policy, the board interprets to mean              

any offense that relates to inappropriate sexual contact with a child); 
 

2. an offense that inflicts serious bodily injury or serious physical injury upon the             
child by nonaccidental means ; 

 
3. an attempt, solicitation, or conspiracy to commit either offense described above,           

or aiding and abetting either offense; or 
 

4. misdemeanor child abuse, which occurs when a parent or any other person            
providing care or supervision to a child who is under the age of sixteen (1) inflicts                
or allows to be inflicted physical injury to the child by nonaccidental means or (2)               
creates or allows a substantial risk of physical injury to the child by nonaccidental              
means. 

 
Compliance with this reporting requirement does not relieve the employee or volunteer from his              

or her duty to report pursuant to Sections B and C of this policy. The employee ,                
contractor,  or volunteer also shall immediately report the case to the principal.  

 
A school employee, contractor, or volunteer is immune by statute from any state civil and/or               

criminal liability when making a report in good faith under this Section. An employee              
who fails to report or who prevents another person from making a report is subject to                
disciplinary action by the school system and civil and criminal action under the law. A               
volunteer or contractor who fails to report or prevents another person from making a              
report may be restricted from school property or lose the privilege of volunteering for or               
contracting with the school system and is subject to civil and criminal action under the               
law. 

 
B. DUTY TO REPORT CHILD ABUSE, NEGLECT, DEPENDENCY, OR D EATH AS A R ESULT OF             

M ALTREATMENT TO THE COUNTY C HILD WELFARE AGENCY 
 
A school employee, contractor, or volunteer who knows or has cause to suspect that (1) a parent,                 

guardian, custodian, or caretaker of a child has caused the child to be abused, neglected,               
or dependentcy, or death as a result of maltreatment by a parent, guardian, custodian, or               
caretaker of the child or (2) that a child has died as a result of maltreatment or been a                   
victim of human trafficking, involuntary servitude, or sexual servitude by any person is             
legally required to report the case to the director of social services. The employee ,              
contractor, or volunteer also shall immediately report the case to the principal. Any             
doubt about reporting a suspected situation must be resolved in favor of reporting, and              
the report must be made immediately.  

 
A school employee, contractor, or volunteer is immune by statute from any civil and/or criminal               
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liability when reporting in good faith suspected child trafficking, involuntary servitude,           
sexual servitude, or child abuse, neglect, dependency, or death as a result of maltreatment              
by a parent, guardian, custodian, or caretaker of the childmaking a report in good faith               
under this Section. An employee who fails to report or who prevents another person from               
making a report is subject to disciplinary action by the school system andor civil andor               
criminal action under the law. A volunteer or contractor who fails to report or prevents               
another person from making a report may be restricted from school property or lose the               
privilege of volunteering for or contracting with the school system and is subject to civil               
and criminal action under the law. 

C. DUTY TO REPORT CHILD MALTREATMENT IN A C HILD CARE F ACILITY TO THE DIVISION OF             
CHILD DEVELOPMENT AND EARLY EDUCATION

A school employee, contractor, or volunteer who has cause to suspect that a child in a child care                  
facility has been maltreated by a caregiver or has died as a result of maltreatment               
occurring in a child care facility is legally required to report the case to the Department of                 
Health and Human Services (DHHS), Division of Child Development and Early           
Education (DCDEE).  

A “child care facility” includes any DHHS-licensed classroom or program operated by the             
school system, including for example, licensed pre-school or Title I classrooms, licensed            
afterschool programs, and licensed developmental day programs.  

Any doubt about reporting a suspected situation or uncertainty whether the child’s care is being               
provided in a child care facility must be resolved in favor of reporting, and the report                
should be made immediately.  

An employee making a report to DCDEE also shall immediately report the case to the principal.                
If the suspected maltreatment occurred in a licensed preschool classroom or other            
licensed classroom or program operated by board, the principal shall immediately notify            
the superintendent of the suspected maltreatment. No reprisals of any kind may be taken              
against an employee who makes a good faith report of child maltreatment occurring in              
any licensed preschool classroom or other licensed classroom or program operated by the             
board. 

An employee who fails to make a report as required by law and this policy may be subject to                   
disciplinary action by the school system. In addition, if the employee works in a licensed               
preschool classroom or other licensed classroom or program operated by the board,            
failure to report maltreatment of a child in the program or classroom may itself constitute               
child maltreatment and result in the employee being placed on the state child             
maltreatment registry. A volunteer or contractor who fails to report or prevents another             
person from making a report may be restricted from school property or lose the privilege               
of volunteering for or contracting with the school system. 

D. COOPERATION WITH STATE AND LOCAL AGENCIES
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1. The principal may establish a contact person in the school to act as a liaison with               
state and local agencies charged with investigating reports of child abuse and           
neglect or child maltreatment made pursuant to this policy .

2. Employees shall cooperate fully with agency personnel conducting an        
investigation of suspected child abuse, neglect, dependency, death as a result of           
maltreatment, or maltreatment occurring in a child care facility .

3. In a case under the jurisdiction of local law enforcement in which the child’s             
parent, guardian, or custodian is suspected of wrongdoing, employees shall permit          
the child to be interviewed by local law enforcement on school campuses during            
school hours. Otherwise, permission from the parent, guardian, or custodian must          
be obtained before the child may be interviewed by local law enforcement on            
school campus during school hours.

4. In the case of suspected abuse, neglect, dependency, or death due to           
maltreatmentIn a case under the jurisdiction of social services, employees shall          
permit the child to be interviewed by social services on school campuses during            
school hours.

5. In a case under the jurisdiction of DCDEE concerning suspected child          
maltreatment by a caregiver in a child care facility, permission from the parent            
must be obtained before the child may be interviewed on school campus during            
school hours.

6. Employees shall provide confidential information to agency personnel, so long as          
the disclosure does not violate state or federal law.

7. Any confidential information disclosed by the investigating agency to employees         
must remain confidential and may be redisclosed only for purposes directly          
connected with carrying out the responsibilities of the school system or the           
employee.

E. SHARING I NFORMATION WITH O THER AGENCIES

Upon request and to the extent permitted by law, school system officials shall share with other                
agencies designated in G.S. 7B-3100(a) information that is relevant to (1) any assessment             
by the department of social services of a report of child abuse, neglect, dependency, or               
death as a result of maltreatment; (2) the provision or arrangement of protective services              
in a child abuse, neglect, or dependency case by the department of social services; or (3)                
any case in which a petition is filed alleging that a juvenile is abused, neglected,               
dependent, undisciplined, or delinquent. School system officials and the designated          
agencies must continue to share such information until the protective services case is             
closed by the department of social services or, if a petition is filed, until the juvenile is no                  
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longer subject to the jurisdiction of juvenile court. 

F. CHILD S EXUAL A BUSE AND SEX TRAFFICKING TRAINING PROGRAM

In even numbered years, the school system will provide a child sexual abuse and sex trafficking                
education and awareness training program for teachers, instructional support personnel,          
principals, and assistant principals. The program will include at least two hours of             
training related to best practices from the field of prevention, the grooming process of              
sexual predators, the warning signs of sexual abuse and sex trafficking, how to intervene              
when sexual abuse or sex trafficking is suspected or disclosed, legal responsibilities for             
reporting sexual abuse or sex trafficking, and available resources for assistance.           
Designated school personnel shall participate in such training as required by law and             
board policy. 

The superintendent shall develop any necessary procedures for making a report pursuant to this              
policyreporting suspected child abuse, neglect, dependency, death as a result of maltreatment, or             
maltreatment in a child care facility , for sharing information with designated agencies, and for              
cooperating with agency investigations. The board encourages school officials to provide staff            
development opportunities related to identifying and reporting child abuse, neglect, dependency,           
death as a result of maltreatment, and maltreatment in a child care facility.  

In addition to the requirements of this policy, any administrator who knows or has reason to                
believe that a licensed employee has engaged in conduct which involves physical or sexual abuse               
of a child shall report that information to the State Superintendent of Public Instruction in               
accordance with subsection C.4 of policy 4040/7310, Staff-Student Relations.  

Legal References: Family Educational Rights and Privacy Act, 20 U.S.C. 1232g; G.S. 7B-101,             
-301, -302, -309, -3100; 8-53.4; 14-208.6, -318.2, -318.4, -318.6; 110-90.2, -105.3, -105.4,           
-105.5; 115C-375.20, -400, -402; 126-5; 16 N.C.A.C. 6C .0312; State Board of Education            
Policies LICN-007 and NCAC-039

Cross References: Professional and Staff Development (policy 1610/7800), Staff-Student         
Relations (policy 4040/7310), Student Records (policy 4700) 

Adopted: 
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Policy Code: 4240/7312 Child Abuse - Reports and Investigations 

North Carolina has two separate systems that mandate reports of suspected child 
abuse, neglect, dependency, or maltreatment.  Suspected child abuse, neglect, 
dependency, or death as a result of maltreatment by parents or other caretakers must 
be reported to the county child welfare agency.  Suspected human trafficking, 
involuntary servitude, and sexual servitude of a child are special forms of child abuse 
under law and must be reported to the county child welfare agency, regardless of the 
relationship between the victim and the perpetrator.  By contrast, suspected child 
maltreatment by a caregiver in a child care facility, including in a licensed preschool 
classroom or other licensed classroom or program operated by the school system, must 
be reported to the Department of Health and Human Services, Division of Child 
Development and Early Education.  Where the source of the child abuse, neglect, 
dependency, or maltreatment is uncertain, a report should be made to both the county 
child welfare agency and the Department of Health and Human Services, Division of 
Child Development and Early Education. 

The board of education supports all employees who in good faith make a report under 
either of North Carolina’s mandated reporting laws.  

A. Duty to Report Child Abuse, Neglect, Dependency, or Death as a Result of 
Maltreatment to the County Child Welfare Agency 

A school employee who knows or has cause to suspect (1) child abuse, neglect, 
dependency, or death as a result of maltreatment by a parent, guardian, 
custodian, or caretaker of the child or (2) that a child has been a victim of human 
trafficking, involuntary servitude, or sexual servitude by any person is legally 
required to report the case to the director of social services.  The employee also 
shall immediately report the case to the principal.  Any doubt about reporting a 
suspected situation must be resolved in favor of reporting, and the report must be 
made immediately.  

A school employee is immune by statute from any civil and/or criminal liability when 
reporting in good faith suspected child trafficking, involuntary servitude, sexual 
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servitude, or child abuse, neglect, dependency, or death as a result of 
maltreatment by a parent, guardian, custodian, or caretaker of the child.  An 
employee who fails to report or who prevents another person from making a report 
is subject to disciplinary action by the school system or civil or criminal action 
under the law.  

B. Duty to Report Child Maltreatment in a Child Care Facility to the Division of
Child Development and Early Education 

A school employee who has cause to suspect that a child in a child care facility has 
been maltreated by a caregiver or has died as a result of maltreatment occurring 
in a child care facility is legally required to report the case to the Department of 
Health and Human Services (DHHS), Division of Child Development and Early 
Education (DCDEE). 

A “child care facility” includes any DHHS-licensed classroom or program operated by 
the Chapel Hill Carrboro City Schools system, including for example, licensed 
pre-school or Title I classrooms, licensed afterschool programs, and licensed 
developmental day programs.  

Any doubt about reporting a suspected situation or uncertainty whether the child’s care 
is being provided in a child care facility must be resolved in favor of reporting, and 
the report should be made immediately.  

An employee making a report to DCDEE also shall immediately report the case to the 
principal.  If the suspected maltreatment occurred in a licensed preschool 
classroom or other licensed classroom or program operated by board, the 
principal shall immediately notify the superintendent of the suspected 
maltreatment.  No reprisals of any kind may be taken against an employee who 
makes a good faith report of child maltreatment occurring in any licensed 
preschool classroom or other licensed classroom or program operated by the 
board. 

An employee who fails to make a report as required by law and this policy may be 
subject to disciplinary action by the school system.  In addition, if the employee 
works in a licensed preschool classroom or other licensed classroom or program 
operated by the board, failure to report maltreatment of a child in the program or 
classroom may itself constitute child maltreatment and result in the employee 
being placed on the state child maltreatment registry. 

C. Cooperation with State Agencies
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1. The principal may establish a contact person in the school to act as a liaison with 
state agencies charged with investigating reports of child abuse and neglect 
or child maltreatment. 

2. Employees shall cooperate fully with agency personnel conducting an investigation of 
suspected child abuse, neglect, dependency, death as a result of 
maltreatment, or maltreatment occurring in a child care facility. 

3. In the case of suspected abuse, neglect, dependency, or death due to maltreatment 
under the jurisdiction of social services, employees shall permit the child to 
be interviewed by social services on school campuses during school hours.  

4. In a case under the jurisdiction of DCDEE concerning suspected child maltreatment 
by a caregiver in a child care facility, permission from the parent must be 
obtained before the child may be interviewed on school campus during 
school hours.  

5. Employees shall provide confidential information to agency personnel, so long as the 
disclosure does not violate state or federal law. 

6. Any confidential information disclosed by the investigating agency to employees must 
remain confidential and may be re-disclosed only for purposes directly 
connected with carrying out the responsibilities of the school system or the 
employee. 

D. Sharing Information with Other Agencies 

Upon request and to the extent permitted by law, school system officials shall share with 
other agencies designated in G.S. 7B-3100(a) information that is relevant to (1) 
any assessment by the department of social services of a report of child abuse, 
neglect, dependency, or death as a result of maltreatment; (2) the provision or 
arrangement of protective services in a child abuse, neglect, or dependency case 
by the department of social services; or (3) any case in which a petition is filed 
alleging that a juvenile is abused, neglected, dependent, undisciplined, or 
delinquent.  School system officials and the designated agencies must continue to 
share such information until the protective services case is closed by the 
department of social services or, if a petition is filed, until the juvenile is no longer 
subject to the jurisdiction of juvenile court. 

The superintendent shall develop any necessary procedures for reporting suspected 
child abuse, neglect, dependency, death as a result of maltreatment, or 
maltreatment in a child care facility, for sharing information with designated 
agencies, and for cooperating with agency investigations.  The board encourages 
school officials to provide staff development opportunities related to identifying 
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and reporting child abuse, neglect, dependency, death as a result of maltreatment, 
and maltreatment in a child care facility.  

In addition to the requirements of this policy, any administrator who knows or has 
reason to believe that a licensed employee has engaged in conduct which 
involves physical or sexual abuse of a child shall report that information to the 
State Superintendent of Public Instruction in accordance with subsection C.4 of 
policy 4040/7310, Staff-Student Relations.  

Legal References:  Family Educational Rights and Privacy Act, 20 U.S.C. 1232g ; G.S. 
7B-101 , -301, -302, -309, -3100 ; 8-53.4; 14-318.2 ; 110-90.2, -105.3, -105.4, -105.5; 115
C-400, -402; 126-5; 16 N.C.A.C. 6C .0312; State Board of Education Policy LICN-007 ,
State Board of Education Regulation LICN-020-R(1)

Cross References: Professional and Staff Development (policy 1610/7800 ), 
Staff-Student Relations (policy 4040/7310 ), Student Records (policy 4700 ) 

Adopted: 11/19/98 

Revised: 4/7/05, 7/21/08, 9/3/08, 12/5/19 
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To: Board Policy Committee 

From: Patrick Abele, Assistant Superintendent-Support Services 

Re: Board Policy Revisions 

Date: 

The following changes to board policies are being submitted to the Policy Committee for review 
prior to going to the Board for approval.   The recommendations listed below are local decisions 
for your consideration as we revise and review local policies where additional clarification may 
be needed. 

Policy Code: 4120 Domicile or Residence Requirements 
NCSBA Required:  

• No changes.
Administration Recommendation: 

• Included recommended changes clarifying domicile eligibility for enrollment of students
who parents are separated.

• Indicates in policy that school bus transportation services shall only be provided to the
home within the district where domicile is established.

• Discussion:
o Domicile and residency requirements for enrollment.

Policy Code:  3330 School Calendar and Time for Learning 
NCSBA Required: 

• No changes.
Administration Recommendation: 

• Clarified that the number of contract days for teachers equal the days required by NCDPI
or the state.  Currently 10-month teachers are compensated for 215 days which includes
10 annual vacation leave days, 11 holidays, and 194 work days consisting of student days
and teacher workdays.

• Sets standard practices that school buildings shall open a minimum of 20 minutes prior to
the start of the school day for car riding students and a minimum of 30 minutes for
students arriving by school bus or by local community transit buses.
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• Sets forth the provision to allow recess time in K-8 schools to be deemed as instructional 
time and that the time be included in the requirements for meeting instructional minutes. 
 

Policy 3620: Extracurricular Activities, Cocurricular Activities and Student Organizations 
NCSBA Required: 
• Clarifies that the appeal process for administrators when students are deemed ineligible and 

notification requirements to parents. (Required) 
• Adds a provision clarifying the NCHSAA requirement that student participates in high school 

interscholastic athletics may participate only on the team consistent with the gender on the 
student’s birth certificate unless otherwise permitted under NCHSAA rules and regulations. 
(Recommended) 

• Adds a provision to allow participation in interscholastic athletics for dually enrolled home 
school students and sets forth requirements if permitted. (Optional) 

• Administration Recommendation: 
• Accept NCSBA requirements and recommendations. 
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Policy Code: 4120 Domicile or Residence Requirements 

A student who is domiciled within the geographic area served by the school system, in the school 
district who is under age 21 (22 for students entitled to special education services) before the first 
day of school, who has not completed the prescribed courses for high school graduation and who 
otherwise qualifies for admission is entitled to be admitted without payment of tuition.  Under 
certain circumstances specified by law, a student who resides in the school district and who 
otherwise qualifies for admission to its schools also is entitled to be admitted without payment of 
tuition. The Superintendent shall develop a regulation outlining the specific documentation 
necessary and sufficient to enroll a student.  

Children with disabilities are required to meet state domicile requirements to be entitled to 
admission to school without payment of tuition unless they are “grandfathered” into the system 
under subsection C.4, below, or unless they otherwise meet one of the criteria that entitle them to 
admission without payment of tuition.  (See Section C, below.)  

A. DOMICILE AND RESIDENCE DEFINED 

Domicile requires the intent to abandon one's prior home and remain in the new location as 
a permanent home for an indefinite period.  In contrast, a residence need not be one's 
exclusive home and does not require an intention that the residence be the permanent 
home.  

B. MEETING DOMICILE REQUIREMENTS 

1. Domicile of Students Generally  

The domicile of a student under 18 years of age is presumed to be the domicile of 
his or her parents, legal guardian or legal custodian as defined by the General 
Statutes of North Carolina.  For the purposes of this policy, “parent” includes a 
parent, legal guardian, legal custodian, or other caregiver adult who is acting in the 
place of a parent and is entitled to enroll the student in school under 115C, Article 
25 (Admission Requirements).  

2. Domicile of Emancipated Students  

If the student is at least 18 years of age, married or abandoned by his or her parents, 
or if the court declares a student to be emancipated, the student may establish a 
domicile independent from that of his or her parents, legal guardian or legal 
custodian.  A student who establishes domicile as a result of being emancipated is a 
domiciliary of the school district and shall be entitled to the same rights and 
privileges of other students domiciled in the school district.  

3. Domicile of Students with Divorced or Separated Parents  

38 of 54

http://redirector.microscribepub.com/?cat=stat&loc=nc&id=115c&spec=a25
http://redirector.microscribepub.com/?cat=stat&loc=nc&id=115c&spec=a25


Domicile for the purpose of school attendance shall be determined by the following 
criteria: 

a. In the event that the parents are divorced or separated and physical custody
has been given to only one parent, a student's domicile follows that of the
parent who has been granted physical custody.

b. If physical custody has not been determined or has been granted jointly to
both parents then the parents must jointly agree on which residence shall be
used to determine the child's domicile.  The selected residence must be
submitted in writing to the registrar.

c. The selection may not be changed during the school year unless the parents
satisfy the board's policies on transfers and releases.

d. In the event the parents cannot agree on which residence shall be used to
determine the child's domicile for school attendance purposes, the residence of
the parent with physical custody of the child at the beginning of the school
year shall prevail.

3. The domicile of an unemancipated minor whose parents are divorced, separated,
or otherwise live apart shall be determined by the following criteria: 

A. If a student lives exclusively with one parent in the absence of a custody order, or
if physical custody has been awarded by court order to only one parent, the 
domicile of the student will be the same as that of the custodial parent. For 
purposes of this policy, “visitation” rights will not be considered a form of physical 
custody. 

B. If a student lives with both parents in the absence of a custody order, or if a
custody order grants physical custody jointly to both parents (such that the student 
stays with one parent during some school nights and the other parent during other 
school nights), the parents must jointly agree as to which of their domiciles will be 
used as the student’s domicile for purposes of school enrollment as long as both 
parents have a legal right to make educational decisions on behalf of the student. 
The selection must be made on a form prescribed by the superintendent or 
designee and may not be changed during the school year. If the parents cannot 
reach agreement, school officials will deem the domicile of the student to be the 
domicile of the parent with physical custody of the student at the beginning of the 
school year.  Custody orders granting a parent visitation rights is not considered a 
form of physical custody. 

C Transportation will be provided only the home of the parent whose domicile is 
used for school assignment purposes. 
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4.  Domicile of Students in the custody of the Orange County Department of 
Social  Services  

A student who is domiciled within the Chapel Hill-Carrboro City Schools shall 
retain domiciliary status within the district if the student is placed in foster care 
outside the district by the Orange County Department of Social Services and if DSS 
requests such status based on the student's circumstances.  The student's eligibility to 
attend the Chapel Hill-Carrboro City Schools shall end when the student establishes 
domicile in another school district through the student's return to a custodial parent 
or guardian, through long-term foster care placement or through other factors.  The 
district shall not provide transportation to students who reside outside the district 
unless required to do so by law or regulation.  

C. MEETING RESIDENCE REQUIREMENTS 

A student who resides in the district under any of the following circumstances shall be 
admitted without payment of tuition.  

1. The student is homeless, i.e., lacks a fixed, regular and adequate nighttime 
residence and/or has primary nighttime residence at a shelter designed to provide 
temporary living accommodations.  A student living with a friend or relative is not a 
homeless student unless he or she lives there due to conditions that constitute 
homelessness under state and federal statutes.  A homeless student shall be assigned 
in accordance with policy 4125, Homeless Students.  

2. The parent, guardian or legal custodian residing in the school district attendance 
area is a student, employee or faculty member of a college or university, or is a 
visiting scholar at the National Humanities Center.  

3. The student resides in a group home, foster home or other similar facility or 
institution.  

4. The student is considered a special needs student by the General Statutes and the 
North Carolina Procedures Governing Services for Children with Disabilities; and 
the child was (a) enrolled in a particular school system on the last day of school for 
the 2006-2007 school year, or (b) enrolled in and attending a school in a particular 
local school administrative unit on August 1, 2007 for the 2007 school year, so long 
as the child lives within and is continuously enrolled in that system.  

5. The student resides in a pre-adoptive home following placement by a county 
department of social services or a licensed child-placing agency.  

6. The student resides with an adult, who is a domiciliary of that unit, as a result of 
any of the following:  

a. the death, serious illness, or incarceration of a parent or legal guardian;  
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b. the abandonment by a parent or legal guardian of the complete control of
the student as evidenced by the failure to provide substantial financial support
and parental guidance;

c. abuse or neglect by the parent or legal guardian;

d. the physical or mental condition of the parent or legal guardian is such that
he or she cannot provide the student with adequate care and supervision,;

e. the relinquishment of physical custody and control of the student by the
student’s parent or legal guardian upon the recommendation of the department
of social services or the Division of Mental Health;

f. the loss or uninhabitability of the student's home as the result of a natural
disaster or;

g. the parent or legal guardian is one of the following: (1) on active military
duty, not including periods of active duty for training for less than 30 days,
and is deployed out of the local school administrative unit in which the
student resides; (2) a member or veteran of the uniformed services who is
severely injured and medically discharged or retired (but only for a period of
one year after the medical discharge or retirement of the parent or guardian);
or (3) a member of the uniformed services who has died while on active duty
or as a result of injuries sustained on active duty (but only for a period of one
year after the death of the parent or guardian). Assignment under this
subsection is only available if some evidence of the deployment, medical
discharge, retirement, or death is tendered with the affidavits required
under G.S. 115C-366.

In order to be admitted under this provision, the student cannot be currently under a term 
of suspension or expulsion from a school for conduct that could have led to a suspension 
or an expulsion from the Chapel Hill-Carrboro City Schools. Students currently under a 
term of suspension or expulsion from a school for conduct that could have led to a 
suspension or an expulsion from the Chapel Hill-Carrboro City Schools and who have 
been identified as children in need of special education shall be provided services, in 
accordance with federal and state law. After the submission of the affidavits required 
below, an Individual Education Program (IEP) team meeting shall be convened to 
determine the nature, frequency and location of such services.  

The adult with whom the student resides and the student's parent, guardian, or legal 
custodian, must complete and sign separate affidavits available through the 
superintendent's office attesting to information required by G.S. 115C-366(a3).  If it is 
found that a person willfully and knowingly provided false information in the affidavit, the 
maker of the affidavit shall be guilty of a Class 1 misdemeanor and shall pay to the local 
board an amount equal to the cost of educating the student during the period of 
enrollment.  Repayment shall not include state funds.  
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D. STUDENTS PARTICIPATING IN THE NORTH CAROLINA ADDRESS
CONFIDENTIALITY PROGRAM

In determining whether a student meets the domicile or residence requirements of this 
policy, school personnel shall consider the actual address of a participant in the North 
Carolina Address Confidentiality Program established by G.S. Chapter 15C, but such 
address shall remain confidential in accordance with law and board 
policy 4250/5075/7316, North Carolina Address Confidentiality Program.  

E. VERIFICATION OF DOMICILE

The school system shall make a concerted effort to ensure that only students who are 
domiciled within the Chapel Hill-Carrboro City Schools are in attendance.  When a family 
is no longer domiciled in the school system, a parent or guardian should report their status 
to the school or Coordinator of Student Enrollment.  Anyone who is suspected of unlawful 
attendance may be subject to a domicile investigation by the superintendent or 
designee.  The superintendent shall develop regulations outlining the specific domicile 
investigation procedures. 

F. ADMINISTRATIVE WITHDRAWAL AND TUITION

Upon receiving information from a family or determining through a domicile investigation 
that a student is no longer domiciled in the school system, the student's parent or guardian 
shall be notified in writing that the student shall be administratively withdrawn from the 
school system.  Upon payment of pro-rated tuition, the student may remain in the school 
system until the conclusion of the current grading period.  A student shall not be able to 
remain enrolled after the conclusion of the current grading period, unless the student is in 
12th grade.  A student in 12th grade shall have the option to remain enrolled until the end of 
the school year, upon payment of tuition.  

The parent or guardian of the student shall be charged tuition for each day after the student 
was no longer domiciled in the school system.  Tuition shall be calculated based on 
Policy 4135 and tuition shall be charged through the date of administrative withdrawal.  If 
the tuition charge is not paid, the student shall be immediately withdrawn from the school 
system. 

A tuition waiver can be granted if the student is receiving free or reduced lunch and the 
parent authorizes the superintendent or designee to check the student’s free or reduced 
lunch status. 

If the parent or guardian willfully and knowingly provided false information to establish 
domicile within the school district, the student shall be immediately withdrawn from the 
school system.  The parent or guardian of the student shall be charged tuition for each day 
after the student enrolled without being domiciled in the school system and a tuition 
waiver request shall not be considered.  Tuition shall be charged through the date of 
administrative withdrawal. 
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G. APPEAL OF THE ADMINISTRATIVE WITHDRAWAL

An appeal of the administrative withdrawal may be submitted for the following reason: 

1. The parent or guardian disputes the determination that the student is not domiciled
within the school system.

a. The parent or guardian shall have 10 calendar days from receipt of the
administrative withdrawal letter to file a written appeal with the Board of
Education. In the written appeal, the parent or guardian must provide evidence
of a domicile within the school system and the parent may request to appear in
person at a closed meeting of the Board of Education.  If the parent does not
request to appear, the Board shall consider the written request and shall then
make a determination.  The Board shall promptly render a decision and notice
of the decision shall be given to the applicant by registered or certified mail.

b. If an appeal is under review, the student in question shall remain enrolled
until the appeal is resolved.

Legal References:  Elementary and Secondary Education Act, 20 U.S.C. 6303 et seq.; 
Individuals with Disabilities Education Act, 20 U.S.C. 1400 et seq., 34 C.F.R. pt. 300; 
McKinney-Vento Homeless Assistance Act, 42 U.S.C. 11431 et seq.; Non-Regulatory Guidance: 
Ensuring Educational Stability for Children in Foster Care, U.S. Department of Education and 
U.S. Department of Health and Human Services (June 2016); Non-Regulatory Guidance on 
Education for Homeless Children and Youths Program, U.S. Department of Education (July 
2016); G.S. 7B art. 35; 35A art. 6; 15C-8(i); 50-13.1 to -13.3; 115C-106.2, -106.3, -107.6, -
108.1(a), -366, -407.5;  Policies Governing Services for Children with Disabilities, State Board 
of Education Policy EXCP-000, available at http://ec.ncpublicschools.gov/policies/nc-policies-
governing-services-for-children-with-disabilities 

Cross References:  Tuition for Discretionary Admissions (Policy 4135) 

Adopted: 11/19/98; Revised: 04/17/08, 9/3/09, 10/6/11, 5/21/2015, 5/1/17 

Chapel Hill-Carrboro Schools 
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DRAFT:  Policy Code: 3300 School Calendar and Time for Learning 

Throughout and pending our policy is dictated by state law references.  
Ex school on Sunday, veterans day etc.  Recess time as a mechanism 
and keep the PE time continued.     

 

The board believes that time is a variable in the educational process and that children 
may need different amounts of instructional time in order to fulfill the educational goals 
and objectives of the board.  The board also recognizes that the school day and school 
year should be planned in such a manner as to facilitate student learning and to permit 
an accurate assessment of student achievement in scheduled testing periods. 

A. Instructional Time 

Interruptions of instructional time and time off task must be kept to a 
minimum.  The principal is responsible for ensuring that instructional time is 
maintained and protected in the school schedule.  Each teacher is responsible for 
ensuring optimal use of instructional time in his or her classes.  School personnel 
are encouraged to seek creative means of reducing transitional time and 
scheduling non-instructional activities.  A proposal for alternative scheduling of 
classes or other such strategies may be a part of a school improvement plan. 

B. School Day 

The length of the school day may vary from school to school if approved by the 
board of education.  The “instructional” day includes only those hours a student is 
assigned to a teacher for the primary purpose of instruction.  Breaks in the 
instructional day for changing classes, homeroom, lunch, pep rallies and similar 
non-instructional activities are not part of the instructional day and may not be 
counted towards the minimum instructional hours requirement established in 
Section D, below.  Recess for elementary and middle school students is deemed 
as instructional time in accordance with NC State Board of Education HRS-E-000, 
Healthy Active Children Policy, Section 5 on days when physical education is not 
scheduled for students.   

The school building will open for car rider students a minimum of 20 minutes prior 
to the start of the school day and a minimum of 30 minutes prior to the start of the 
school day for school bus riders or students arriving by public transit systems. 

C. Opening and Closing Dates 

Except for year-round schools or schools operating under a modified calendar, the 
opening date for students will be no earlier than the Monday closest to August 26, 
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and the closing date for students will be no later than the Friday closest to June 
11. 

The school board may offer supplemental or additional educational programs or 
activities outside the adopted school calendar. 

Upon a showing of good cause, as defined by G.S. 115C-84.2(d), the board will 
seek a waiver of the opening date from the State Board of Education.  

The board will revise the closing date only if necessary to comply with the 
minimum requirements for instructional days or instructional time. 

 

D. School Calendar 

The school calendar in all schools will be for 215 days and will provide for a 
minimum of 185 days or 1025 hours of instruction covering at least nine 
months.  A school “month” is defined as 20 days of instruction.  If school is closed 
early due to inclement weather, the day and the number of instructional hours 
originally scheduled may count towards the required minimum number of 
instructional days or hours.  As funding permits, the board may pursue increasing 
the number of instructional hours or days, at least for those students who need 
more time to learn the curriculum. 

The board may initiate or review recommendations from the superintendent or a 
school improvement team for modifying the traditional school calendar to a year-
round calendar.  The superintendent and individual schools are encouraged to 
obtain input from teachers and other personnel as well as from the community in 
developing proposals for modifying the school calendar.  A year-round school may 
be included as a part of a school improvement plan. 

Any calendar adopted by the board will be consistent with the following 
requirements. 

1. The calendar will consist of 215 days and shall meet state requirements for the 
minimum instructional days and/or the minimum instructional hours for students 
and teachers. 

2. At least 10 of the days on the calendar will be designated as annual vacation 
leave days. 

3. The calendar will include the same or an equivalent number of legal holidays as 
those designated by the State Human Resources Commission for State 
employees, including Veteran’s Day. 

4. School will not be scheduled on Sundays. 
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5. The total number of workdays days on the approved calendar for teachers 
employed for a 10-month term will not exceed 195 days.  shall not exceed state 
contract requirements for teachers.   

6. The calendar will designate “instructional” days, when students must be present.  
7. The remaining days will be scheduled by the board, in consultation with school 

principals, as “flexible” days, for use as teacher workdays, additional instructional 
days or other lawful purposes.  Before scheduling these “flexible” days, each 
principal shall work with the school improvement team to determine the days to 
be scheduled and the purposes for which they should be scheduled. 

8. Of the “flexible” days described in subsection D.7, the board will designate at 
least two days as protected days on which teachers may take accumulated 
vacation leave.  All other “flexible” days may be designated as days on which 
teachers may take accumulated leave, but the board will give teachers at least 
14 calendar days’ notice before requiring a teacher to work instead of taking 
vacation leave on any of these days.  A teacher may elect to waive this notice 
requirement for one or more of these days.  

9. The board may, due to school closings because of inclement weather or other 
reasons, use any of the “flexible” days designated in subsection D.7 above as 
make-up days for those instructional days that were missed.  If necessary, these 
make-up days may be scheduled after the last day of student attendance.  If 
either of the two protected days described in subsection D.8 above are 
scheduled as a make-up day, teachers may take accumulated vacation leave on 
the make-up day and will not be required to work.  

10. If the school calendar requires students to attend on Memorial Day, each 
principal shall ensure that students are instructed on the significance of Memorial 
Day on that day.  If students are not scheduled to attend school on Memorial 
Day, instruction on the significance of Memorial Day will be provided at another 
time. 

11. If the school calendar requires students to attend school on September 17, which 
is Constitution Day and Citizenship Day, each principal shall ensure that students 
are instructed on the United States Constitution in the school on that day.  If 
students are not required to attend school on September 17, the principal shall 
ensure that instruction is provide held during the week preceding or following 
Constitution Day and Citizenship Day. 

12. The month of November shall be designated “Veterans’ History Awareness 
Month.” 

Legal References: P.L. 108-447, div. J, title I, sec. 111 (codified as a statutory note to 
36 U.S.C. 106(d)); G.S. 115C-12(33), -36, -47, -84.2, -105.21(b)(2), -238.31, -288; State 
Board of Education Policy BEPL-001; HRS-E-000, N.C. Employment Benefits and 
Policy Manual (most current version), North Carolina Department of Public Instruction, 
available at http://www.ncpublicschools.org/district-humanresources/key-information 

Cross References: Goals and Objectives of the Educational Program (policy 3000), 
School Improvement Plan (policy 3430), Citizenship and Character Education (policy 
3530) 
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Adopted: 09/5/02 

Revised: 09/10/06,  11/15/07,  04/17/08, 4/19/12, 3/15/18 

Adopted NCSBA Version: 6/2/16 

Revised: 5/1/17, 3/15/18 

Chapel Hill-Carrboro Schools 
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EXTRACURRICULAR  
ACTIVITIES AND STUDENT ORGANIZATIONS Policy Code: 3620  
 
 
The board recognizes the value of interscholastic athletics and extracurricular activities in 
promoting leadership and team skills, practicing democratic principles, and encouraging the 
lifelong learning process.  Students are encouraged to participate in opportunities available at the 
school, including interscholastic athletics and student organizations.  All activities are open to all 
students attending that school unless a restriction is justified and has been approved by the 
principal.  The principal shall ensure that students and parents are notified of the various 
opportunities for participation in extracurricular activities.  The principal shall establish any rules 
necessary for school- and student-initiated extracurricular activities.   
 
A. EXTRACURRICULAR ACTIVITY REQUIREMENTS 

 
1. General Requirements 

 
Participation in extracurricular activities, including student organizations and 
interscholastic athletics, is a privilege, not a right, and may be reserved for students 
in good academic standing who meet behavior standards established by the board 
and the school.   
 
Participation in extracurricular activities may be restricted if a student (1) is not 
performing at grade level as provided in policy 3400, Evaluation of Student 
Progress; (2) has exceeded the number of absences allowed by policy 4400, 
Attendance; (3) has violated the student conduct standards found in the 4300 series 
of policies; or (4) has violated school rules for conduct.  School administrators 
choosing to exercise this authority to restrict participation shall provide this policy 
and any additional rules developed by the superintendent or the principal to all 
parents, guardians, and students. 
 
The grievance procedure provided in policy 1740/4010, Student and Parent 
Grievance Procedure, may be utilized by parents or students who believe that a 
student has been aggrieved by a decision made pursuant to this policy.   
 

2. Additional Requirements for Interscholastic Athletics Participation  
 
In addition to meeting the general requirements listed above, in order to be eligible 
for interscholastic athletics participation, students must have been in daily 
attendance 85 percent of the previous semester and must meet all applicable 
eligibility standards of the North Carolina High School Athletic Association, the 
North Carolina Department of Public Instruction, and any locally established 
requirements for interscholastic athletics participation.  
 
Students in the sixth grade are [eligible to participate in all interscholastic athletics 
except football] [not eligible to participate in interscholastic athletics].  
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A student participating in high school interscholastic athletics may participate only 
on the team consistent with the gender on the student’s birth certificate unless 
otherwise permitted under North Carolina High School Athletic Association rules 
and regulations. 
 
School administrators choosing to exercise the authority to restrict participation 
based upon any of the reasons provided in the previous paragraph shall provide this 
policy and any additional rules developed by the superintendent or the principal to 
all parents or guardians and students.  The grievance procedure provided in policy 
1740/4010, Student and Parent Grievance Procedure, may be utilized by parents or 
students who believe that a student has been aggrieved by a decision made pursuant 
to this policy. 

 
B. SPECIAL CIRCUMSTANCES 
 

1. Students with Disabilities 
 
Students with disabilities must be accorded the legal rights required by federal and 
state law.   

 
2. Transitioning Military Students 

 
School administrators shall facilitate the inclusion and participation of transitioning 
military children in extracurricular activities, to the extent they are otherwise 
qualified, by: 
 
a. providing information about extracurricular activities to transitioning 

military children; and 
 

b. waiving application deadlines. 
 

3. Athletic Participation by Home School Students 
 
Home school students who are dually enrolled in accordance with the school 
system’s enrollment and assignment policies and procedures are eligible to 
participate in high school interscholastic athletics if they comply with all of the 
following. 
 
a. The student must present a home school card from the Division of Non-

Public Education for the previous and current years, as well as a transcript, 
attendance record, and record immunizations. 

 
b. The student must submit proof that the student has been enrolled in a 

registered home school for 365 days prior to participation in athletics. 
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c. Prior to the first date of practice, the student must provide the results of a 
nationally standardized achievement test, taken within the last year, that 
indicates the student was on grade level at the time the test was taken.   

 
d. The student must participate in a class schedule that is at least one half of 

the assigned school’s instructional day.  At least one class must be taken on 
campus each semester. 

 
e. The student must pass all classes in which the student is enrolled at the 

assigned school in order to maintain athletic eligibility. 
 
f. Once dually enrolled and deemed eligible to participate in athletics, the 

student must maintain continuous dual enrollment.  Failure to maintain 
continuous dual enrollment would render the student ineligible for athletic 
participation for 365 days. 

 
g. The student must notify the principal of the assigned school in writing of 

the student’s intent to try out for an athletic team at least 10 days prior to 
the first practice date of each sport season in which the student wishes to 
participate.  Failure to comply with this requirement renders the student 
ineligible for that sport season. 

 
h. The student must comply with all other applicable North Carolina High 

School Athletic Association rules and regulations regarding eligibility for 
athletic participation. 

 
A dually enrolled student who transitions to full enrollment within the school 
system will then be governed by North Carolina High School Athletic Association 
rules and regulations regarding fully enrolled students. 

 
Legal References:  Americans with Disabilities Act, 42 U.S.C. 12132, 28 C.F.R. pt. 35; Equal 
Access Act, 20 U.S.C. 4071-4074; Individuals with Disabilities Education Act, 20 U.S.C. 1400 et 
seq., 34 C.F.R. pt. 300; Rehabilitation Act of 1973, 29 U.S.C. 705(20), 794, 34 C.F.R. pt. 104; 
G.S. 115C art. 9, 115C-47(4), -390.2, -407.5; State Board of Education Policy ATHL-001; Policies 
Governing Services for Children with Disabilities, State Board of Education Policy EXCP-000; 
N.C. High School Athletic Association Handbook; Middle/Junior High School Athletic Manual 
(NCDPI), available at http://www.ncpublicschools.org/curriculum/healthfulliving/athletics/ 
 
Cross References:  Parental Involvement (policy 1310/4002), Student and Parent Grievance 
Procedure (policy 1740/4010), Evaluation of Student Progress (policy 3400), Student Promotion 
and Accountability (policy 3420), School Improvement Plan (policy 3430), Children of Military 
Families (policy 4050), Domicile or Residence Requirements (policy 4120), Homeless Students 
(policy 4125), School Assignment (policy 4150), North Carolina Address Confidentiality Program 
(policy 4250/5075/7316), Student Behavior Policies (4300 series), Attendance (policy 4400), 
Community Use of Facilities (policy 5030)  
 
Adopted: 
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TO:  Board of Education 
 
FROM:  Pam Baldwin 
 
RE:  Minor revisions to Policy 2010 and 2300 
 
DATE:  January 21, 2020 
 
 
The following revisions were recommended by the NCSBA. 
 
Policy 2010 
Add that the superintendent must report all information required to be reported to the board by 
law.  This revision is included in response to G.S. 115C-316.2, which now requires 
superintendents to annually report to their board the total number of school mental health 
support personnel are employed by the LEA. 
 
Policy 2300 
Revises section C to clarify the circumstances under which an emergency meeting may be 
called. 
 
Since these are minor revisions, it is requested that these go on Consent as Technical and 
Conforming revisions. 
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BOARD AND SUPERINTENDENT RELATIONS Policy Code: 2010  
 
 
The board recognizes the importance of an effective working relationship between the board and 
superintendent.  The board further recognizes the distinct and separate areas of responsibility of 
the board and superintendent of the school system.  The superintendent is responsible for the 
administration of the system of schools consistent with the board’s policies.  
 
To maintain a cohesive relationship between the board and the school system, the superintendent 
shall serve as secretary of the board and assist all board committees.  The superintendent shall keep 
the board informed of the operation of the system.  The superintendent shall make 
recommendations to the board as required by law and board policy and as otherwise determined 
appropriate by the superintendent.  The superintendent also shall assist the board in making sound 
decisions and meeting the requirements of law by providing information and advice regarding all 
matters that require board action or that must by law be reported by the superintendent to the board. 
 
When acting in his or her official capacity, the superintendent shall provide the board with notice 
in advance if he or she is called upon to speak before the General Assembly, the State Board of 
Education, the Board of County Commissioners, or other governmental entities on legislation, 
policy, or political issues of concern to the board.  In addition, the superintendent shall keep the 
board informed when he or she has been asked to comment upon proposed or pending state 
legislation or policy. 
 
Legal References:  G.S. 115C-36, -47, -276 
 
Cross References:  Board Authority and Duties (policy 1010), Duties of Officers (policy 2210), 
Official School Spokesperson (policy 2220) 
 
Adopted:   
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BOARD MEETINGS Policy Code: 2300  
 
 
The board, as a corporate body, may transact business only at official meetings of the board.  An 
individual board member has no authority to act absent the delegation of authority by the board at 
an official meeting.   
 
As defined by law, an official meeting of the board includes any meeting, assembly, or gathering 
together at any time or place or the simultaneous communication by conference telephone or other 
electronic means of a majority of the members of a public body for the purpose of conducting 
hearings, participating in deliberations, or voting upon or otherwise transacting the public business 
of the public body.  However, a social meeting or other informal assembly or gathering together 
of the members of a public body does not constitute an official meeting unless called or held to 
evade the spirit and purposes of the open meetings law.   
 
A. TYPES OF MEETINGS 
 

While the board is determined to operate efficiently, it also is mindful of the importance of 
thoughtful planning and discussion prior to taking formal action.  Regular meetings will be 
held at a predetermined time and place to conduct the business of the board.  In addition, 
the board may hold specially-called meetings and emergency meetings as it deems 
necessary to act in a timely manner and provide its members and executive staff with the 
opportunity to have an exchange of ideas and receive input from other staff, parents, 
students, and the community.   

 
B. REGULAR MEETINGS 
 

The superintendent shall keep on file the schedule of regular meetings with the 
predetermined time and place.  The schedule will be revised only in accordance with legal 
requirements for notice. 

 
C. EMERGENCY MEETINGS 
 

An emergency meeting may be called in order to address generally unexpected 
circumstances that require immediate consideration by the board.  The chairperson, or the 
vice-chairperson, if the chairperson is unable or unwilling to act, or the superintendent shall 
call an emergency meeting when it is determined that the meeting is necessary and cannot 
be delayed until 48 hours’ notice is provided for a special meeting as described below in 
Section D.  

 
D. SPECIALLY-CALLED MEETINGS 
 

1. Specially-Called Meetings Generally 
 
Specially-called meetings may be scheduled in between regular meetings of the 
board.  Work sessions, retreats, and public hearings are specific types of specially-
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called meetings.  The board chairperson (or the vice-chairperson, if the chairperson 
is not available) or the superintendent may call special meetings when necessary to 
conduct business that cannot reasonably be handled at regular meetings.  The board 
chairperson or superintendent shall call a special meeting if a majority of the 
members of the board so requests. 

  
2. Retreats and Workshops 

 
Retreats and workshops are specially-called meetings that may be scheduled in 
order to give the board more time to deliberate or evaluate issues. 

 
3. Public Hearings 

 
Public hearings are official proceedings during which members of the public are 
given an opportunity to be heard.  Public hearings may be required by law or 
deemed advisable by the board.  Public hearings that are not required by law may 
be scheduled when the chairperson or superintendent determines that the public 
hearing is advisable or when a majority of the members of the board so requests. 
Notice of all public hearings will be provided as required by law and will include 
the subject, date, place, and time of the hearing as well as any rules regarding 
participation, such as the length of time for each speaker.  The purpose of a public 
hearing is to gather information and hear opinions from the community.  Generally, 
board members will respond only to seek clarification.  At the appointed time, the 
chairperson or designee shall call the hearing to order and preside over it in 
accordance with any rules regarding participation adopted by the board.  When the 
allotted time expires or when no one wishes to speak, the chairperson or designee 
shall declare the hearing ended. 

 
E. OPEN MEETINGS LAW COMPLIANCE 
 

The board will comply with the open meetings law, including notice of meetings. 
 
Legal References:  G.S. 115C-41,; 143-318.9, -318.10, -318.12, -318.14 
 
Cross References:  Compliance with the Open Meetings Law (policy 2320) 
 
Adopted: 
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